
Special Event Initial Letter of 
Interest/Application

Form #1

  Type of Event: 

  Event Information

The Town of Erie requires special event permits for any event, parade, race or open air meeting conducted on public 
property.  Please complete the following initial application and submit to specialevents@erieco.gov for review and 

conditional approval of your event.  If conditional approval is given you must complete and submit the full application, 
non - refundable application fee of $200.00, and related documents at least 60 days prior to your event. 

	 	 q Concert    		  q Sporting Event/Race

	 	 q Fair/Festival      	 q Parade    			   q Other: ______________________ 

Event Name: ___________________________________________________________________________________________________

Event Date (MM/DD/YY): _____________________________________________ Event Time: _________________________________

Preferred Event Location: ________________________________________________________________________________________

Estimated Event Attendees: ______________________________  Number of Event Staff: ____________________________________

  Applicant Information

Organization Name: _____________________________________________  Contact Person: __________________________________

Email: __________________________________________________  Phone: ________________________________________________

Street Address: ______________________________________________ City: ___________________ State: _______ Zip: ___________

  General Event Information 

Please provide a short description of your event and how it will benefit the Town of Erie: ____________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________

�� REQUEST APPROVED �� REQUEST DENIED Date: _____ / _____ / _____  Staff Initials:  ______ 

 STAFF USE ONLY

Notes: ________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 


